
IMPORTANT NOTICE 
 

Your Classification/Position is 

Subject to Random Drug/Alcohol Testing,  
pursuant to the following Rules and you are subject to the  

requirements in the attached policy. 
 
 

The attached policy applies to both DOT (Dept. of Transportation/Commercial 
Drivers) regulated positions AND it ALSO applies to certain 
classifications/positions at Sutter County deemed to be “Safety Sensitive” 
positions that are NOT Commercial Drivers. (The same policy applies to both DOT 

and Non-DOT positions.)  In addition, the County’s Alcohol and Drug Abuse Policy also applies 
to ALL employees, including your classification (included in your New Hire packet and the Personnel Rules 

and Regulations Section 24). 
 

Sutter County Personnel Rules and Regulations Section 24: 
 

24.9 Testing Pursuant to U. S. Department of Transportation Regulations – General, 
Supervisory, Professional and Management Units 

 

Employees who operate “Commercial Motor Vehicles”, as defined by the U. S. Department 
of Transportation Regulations implementing the Federal Omnibus Transportation Employee 
Testing Act of 1991, shall be subject to drug and alcohol testing in accordance with the 
provisions of those regulations and the County policy developed in response to those 
regulations. The County shall determine which employees are covered by the regulations and 
County policy and shall inform those employees of their rights and responsibilities thereunder. 
 

Any employee who violates one or more of the prohibitions outlined in the regulations and 
County policy may be subject to discipline, up to and including termination.  However, an 
employee removed from work as a result of violating one or more of the prohibitions shall be 
placed on Leave of Absence With Pay pursuant to subsection 14.16 of the Sutter County Rules 
Governing Employee Compensation, Benefits and Working Conditions until they return to work 
pursuant to the regulations and County policy or discipline is imposed which would remove 
them from a paid status.  The cost of all drug and alcohol testing and the cost of the services of 
a Substance Abuse Professional required pursuant to the regulations and County policy shall be 
paid by the County.  The cost of any rehabilitation program the employee may be required to 
undergo upon a determination of a Substance Abuse Professional shall be paid by the affected 
employee. 
 

(Amended 03/01/11, General, Supervisory and Professional Units MOU) 
(Amended 04/19/11, Resolution 11-037, Management Unit) 
 

24.10 Testing of Employees Not Covered by U.S. Department of Transportation 
Regulations 
 

A. General, Supervisory, Professional and Management Units 
 

Effective July 1, 2000, the County of Sutter Drug and Alcohol Policy Pursuant to the 
Department of Transportation (DOT) Regulations shall apply to all regular and hourly 
employees in classifications that contain “safety-sensitive function(s)” who are 
not covered by the DOT regulations as required by law.  A listing of classifications 
that contain “safety-sensitive function(s)” is available at the Personnel (HR) Department 
and on the intranet (also attached).  Employees subject to testing will be provided a copy of 
the policy.    
 



 

 

Employees in classifications that contain “safety-sensitive function(s)” shall be covered 
regardless of driving and/or licensing requirement(s).  “Safety sensitive function" shall be 
defined as follows:   
 

• Operating a vehicle or power driven equipment. 

• Handling hazardous or controlled substances. 

• Carrying a firearm. 

• Working in an environment that is inherently dangerous as defined by the department 
head.   
 

The County shall inform those employees of their rights and responsibilities thereunder.  
Any employee who violates one or more of the prohibitions outlined in the regulations 
and County policy may be subject to discipline, up to and including termination.  
However, an employee removed from work as a result of violating one or more of the 
prohibitions shall be placed on Leave of Absence With Pay pursuant to subsection 14.16 
of the Sutter County Rules Governing Employee Compensation, Benefits and Working 
Conditions until they return to work pursuant to the regulations and County policy or 
discipline is imposed which would remove them from a paid status.  The cost of all drug 
and alcohol testing and the cost of the services of a Substance Abuse Professional 
required pursuant to the regulations and County policy shall be paid by the County.  The 
cost of any rehabilitation program the employee may be required to undergo upon a 
determination of a Substance Abuse Professional shall be paid by the affected employee. 
 

(Amended 03/01/11, General, Supervisory and Professional Units MOU) 
(Amended 04/19/11, Resolution 11-037, Management Unit) 

 

B. Drug and Alcohol Testing - Fire Safety Unit 
 

Effective January 3, 1998, the County of Sutter Drug and Alcohol Policy Pursuant to the 
Department of Transportation Regulations shall apply to all employees in the Fire Safety 
Unit.  All employees shall be covered regardless of driving and/or licensing 
requirement(s).  For purposes of the Fires Safety Unit "safety sensitive function" shall be 
defined as any and all time worked.  The County shall inform those employees of their 
rights and responsibilities thereunder.  Any employee who violates one or more of the 
prohibitions outlined in the regulations and County policy may be subject to discipline, up 
to and including termination.  However, an employee removed from work as a result of 
violating one or more of the prohibitions shall be placed on Leave of Absence With Pay 
pursuant to subsection 14.16 of the Sutter County Rules Governing Employee 
Compensation, Benefits and Working Conditions until they return to work pursuant to the 
regulations and County policy or discipline is imposed which would remove them from a 
paid status.  The cost of all drug and alcohol testing and the cost of the services of a 
Substance Abuse Professional required pursuant to the regulations and County policy 
shall be paid by the County.  The cost of any rehabilitation program the employee may 
be required to undergo upon a determination of a Substance Abuse Professional shall be 
paid by the affected employee. 
 

(Amended 01/04/11, Fire Safety Unit MOU) 
 

C. Law Enforcement Unit 
 

Effective July 1, 2002, the County of Sutter Drug and Alcohol Policy Pursuant to the 
Department of Transportation (DOT) Regulations shall apply to all regular and hourly 
employees in classifications that contain “safety-sensitive function(s)” who are not 
covered by the DOT regulations as required by law.  A listing of classifications that 
contain “safety sensitive function(s)” is available at the Human Resources Department 
and on the intranet.  Employees subject to testing will be provided a copy of the policy.   
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Employees in classifications that contain “safety-sensitive function(s)” shall be covered 
regardless of driving and/or licensing requirement(s).  “Safety sensitive function" shall be 
defined as follows:   
 

 

• Operating a vehicle or power driven equipment. 

• Handling hazardous or controlled substances. 

• Carrying a firearm. 

• Working in an environment that is inherently dangerous as defined by the 
department head.   
 

The County shall inform those employees of their rights and responsibilities hereunder. 
Any employee who violates one or more of the prohibitions outlined in the regulations 
and County policy may be subject to discipline, up to and including termination.  Any 
employee who tests positive for drugs and/or alcohol, or any employee who is being 
treated in the same manner as an employee who tests positive for drugs and/or alcohol 
pursuant to Section 24.6, Refusal of or Tampering with a Drug or Alcohol Test, shall be 
terminated pursuant to Section 18.0, Discharge, Dismissal, Suspension, Reprimand, 
Reduction in Rank, and Right of Appeal.  Notwithstanding the forgoing, the first time an 
employee tests positive for alcohol or any positive drug test that is the result of using 
prescription or over-the-counter medication, such employee may be eligible for a last 
chance agreement at the discretion of the appointing authority.    
 
However, an employee removed from work as a result of violating one or more of the 
prohibitions shall be placed on Leave of Absence With Pay pursuant to subsection 14.16 
of the Sutter County Rules Governing Employee Compensation, Benefits and Working 
Conditions until they return to work pursuant to the regulations and County policy or 
discipline is imposed which would remove them from a paid status.  The cost of all drug 
and alcohol testing and the cost of the services of a Substance Abuse Professional 
required pursuant to the regulations and County policy shall be paid by the County. The 
cost of any rehabilitation program the employee may be required to undergo upon a 
determination of a Substance Abuse Professional shall be paid by the affected 
employee. 

 
(Adopted 01/08/02, Law Enforcement Unit MOU) 
(Amended 11/26/13, Law Enforcement Unit MOU) 

 
 
 

Also attached is the list of job titles/classifications subject to Random Testing and the DOT 
Policy regulations.  The most current list of titles is available on the County’s Intranet site, “SutterNet” 
on the Human Resources page under “County Rules” Section, under Random Drug Testing 
Classification. 



Agricultural & Standards Biologist I, II, III  

Agricultural Field Assistant Trainee, I and II  

Assistant Ag Comm/Sealer  

Assistant  Director of Weights and Measures

Fleet Maintenance Supervisor

Heavy Equipment Mechanic

Public Works Equipment Operator

Public Works Lead Maintenance Worker

Senior Heavy Equipment Mechanic

Supervising Ag & Standards Biologist (some positions)

Supervising Heavy Equipment Mechanic 

Public Works Maintenance Worker Trainee, I and II

Public Works Maintenance Supervisor I and II

Road Maintenance Superintendent  

Assistant Chief Investigator Fire Fighter (regular & seasonal )

Building Services Supervisor Fire Services Manager

Building Service Lead Worker Food Service Worker

Building Service Worker Groundskeeper I and II

Building Service Worker-HVAC Head Nurse

Charge Nurse Jail Nurse Manager

Chief Investigator DA Licensed Vocational Nurse

Chief Probation Officer Nurse Practitioner I and II

Clinical Lab Scientist Patrol Lieutenant

Correctional Food Services Supervisor Psychiatric Emergency Supervisor (Only if

Correctional Lieutenant incumbent has a nursing license)

Correctional Officer Psychiatric LVN

Correctional Sergeant Psychiatric Technician

Criminal Investigator  Public Health Laboratory Technician

Day Treatment Coordinator (Only if Public Health Nurse I, II and III

incumbent has a nursing license) Public Safety Dispatcher I/II 

Deputy Chief Probation Officer Senior Building Service Worker

Deputy Probation Officer I, II and III Senior Criminal Investigator 

Sheriff’s Sergeant Detective 

Director of PH Nursing Staff Nurse

Director of Public Health Lab Supervising Nurse

Supervising Probation Officer

Supervising Public Safety Dispatcher

Undersheriff

Work Release Coordinator 
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Division Commander

ANY POSITION/PERSON THAT HAS A COMMERCIAL

  MUST BE INCLUDED IN THIS POOL

 

"SAFETY SENSITIVE" CLASSIFICATIONS AS DEFINED                                                                                                                                    

Pursuant to Personnel Rules & Regs 24.10

HOWEVER, BY LAW

Fire Captain

Fire Engineer (regular & seasonal)

COMMERCIAL DRIVER CLASSIFICATIONS (DOT REQ'D)                                                                                            

Pursuant to Personnel Rules & Regs 24.9

Sutter County                                                          

Random Drug Testing Classifications

Equipment Mechanic I and II

Fire Battalion Chief

LICENSE AND WILL BE USING IT ON THE JOB

REQUIRE A COMMERCIAL LICENSE IN THE M.Q.s

*ALMOST ALL CLASSIFICATIONS ON THE DOT LIST DO

Deputy Sheriff 
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COUNTY OF SUTTER 

DRUG AND ALCOHOL POLICY PURSUANT TO  
THE DEPARTMENT OF TRANSPORTATION REGULATIONS 

 
Revised March 2008 for General, Professional, Supervisory and Management 

Revised August 2008 for Fire Unit 
Revised November 2013 for Law Unit 

 
Effective January 1, 1996, the County of Sutter must comply with the United States Department 
of Transportation regulations implementing the Federal Omnibus Transportation Employee 
Testing Act of 1991.  Specifically, the County must comply with the regulations of the Federal 
Highway Administration (FHWA).  Adoption of a policy is one of the County’s obligations 
under the regulations.  This policy sets forth the rights and obligations of covered employees.  If 
you are an employee covered by these requirements you should familiarize yourself with the 
provisions of this policy BECAUSE COMPLIANCE WITH THIS POLICY IS A CONDITION 
OF YOUR EMPLOYMENT. 
 
If you are an employee covered by this policy, you should be aware that you are still required to 
comply with the provisions of the County’s drug and alcohol policy adopted by the Board of 
Supervisor’s on October 10, 1989.  The obligations and requirements set forth below are in 
addition to those existing in that policy.   
 
A. EMPLOYEE QUESTIONS 
 
Employees shall refer any questions regarding his/her rights and obligations under this policy to 
his/her department head or to the Sutter County Human Resources Department, 1160 Civic 
Center Blvd., Yuba City, California 95993. 
 
B. COVERED EMPLOYEES 
 
Regular and hourly employees are subject to alcohol and controlled substances testing if they 
possess a commercial drivers license (Class A or Class B) and are assigned to operate any 
“commercial motor vehicle” in the course of employment with the County.  A listing of 
classifications subject to testing is available at the Human Resources Department and on the 
intranet. Employees subject to testing will be provided a copy of this policy.       
 
The employee’s department shall inform the Human Resources Department, in advance, of any 
employee who will be assigned to operate a commercial motor vehicle.  The classifications 
covered by this policy may be amended from time to time by the Human Resources Director to 
reflect changes in operations. 
 
For purposes of this policy, “commercial motor vehicle” is defined as any of the following:  
 

1) a vehicle with a gross combination weight of at least 26,001 pounds inclusive of a 
towed unit with a gross vehicle weight rating of more than 10,000 pounds; 

 
2)  a vehicle with a gross weight of at least 26,001 pounds;  
 
3) a vehicle designed to transport 16 or more passengers, including the drive; or 
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4) a vehicle used to transport those hazardous materials found in the Hazardous 

Materials Transportation Act. 
 
C. SAFETY-SENSITIVE FUNCTIONS 
 
Employees covered by this policy may not be under the influence or in possession of alcohol or 
controlled substances during “on-duty time”.  “On duty time” includes any period of time in 
which the employee is actually performing, ready to perform or immediately available to 
perform any “safety-sensitive functions”. 
 
“Safety-sensitive functions” include the following: 
 

1) All time at a carrier or shipper, plant, terminal, facility, or other property waiting to 
be dispatched, unless the driver has been relieved from duty by their supervisor; 

  
2) All time inspecting equipment as required by Federal Motor Carrier Safety 

Regulations (FMCSRs), or otherwise inspecting, servicing, or conditioning any 
commercial motor vehicle at any time;  

 
3) All time spent at the driving controls of a commercial motor vehicle; 
 
4) All time, other than driving time, spent on or in a commercial motor vehicle (except 

for time spent resting in sleeper berth); 
 
5) All time loading or unloading a commercial motor vehicle, supervising or assisting in 

the loading or unloading, attending a vehicle being loaded or unloaded, remaining in 
readiness to operate the vehicle, or in giving or receiving receipts for shipment loaded 
or unloaded; 

 
6) All time repairing, obtaining assistance, or remaining in attendance upon a disabled 

vehicle; or 
 
7) All time spent performing the driver requirements associated with an accident. 
 

 
D. PROHIBITIONS 
 
The following conduct is prohibited and may result in discipline, up to and including 
termination: 
 

1) Reporting for duty or remaining on duty requiring the performance of safety-sensitive 
functions while having an alcohol concentration level of 0.04 or greater; 

 
2) Performing a safety-sensitive function within four hours of using alcohol; 
 
3) Being on duty or operating a vehicle described above, while possessing alcohol; 
 
4) Using alcohol while performing a safety-sensitive function; 
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5) Reporting for duty or remaining on duty requiring the performance of safety-sensitive 
functions when the employee used any controlled substances, except if the use is 
pursuant to the instructions of a physician who has advised the employee that the 
substance does not adversely affect the employee’s ability to safely operate a 
commercial motor vehicle; 

 
6) Reporting for duty or remaining on duty requiring the performance of safety-sensitive 

functions if the employee tests positive for controlled substances; 
 
7) Refusing to submit to any alcohol or controlled substances test required by this 

policy; or 
 
8)  Consuming alcohol during the eight hours immediately following an accident, or until 

the employee undergoes a post-accident alcohol test, whichever occurs first, when 
such a test is required by this policy. 

 
In addition to the above prohibitions, employees are reminded of their obligations under the 
Federal Drug Free Workplace Act of 1988.  All employees covered by this policy have 
previously been provided with a copy of the County’s Alcohol and Drug Abuse Policy and have 
signed an acknowledgement that they have read that policy. 
 
E. ALCOHOL AND CONTROLLED SUBSTANCES TESTING 
 
Covered employees will be required to submit to alcohol and controlled substances testing under 
the following circumstances: 
 

1) Pre-Placement/Pre-Duty Testing:  All applicants for classifications which are covered 
by this policy as well as all employees who transfer from classifications which are not 
covered to classifications which are covered will be required to submit to pre-
placement/pre-duty controlled substances testing.  Applicants and transferring 
employees will not be assigned to a position requiring safety-sensitive functions 
unless the medical review officer indicates a verified negative test.  Applicants and 
transferring employees testing positively on pre-placement/pre-duty testing shall be 
removed from the eligibility list for the current recruitment. 

 
2) Post-Accident Testing:  As soon as practical following an accident involving a 

commercial motor vehicle, a surviving driver shall be tested for alcohol, a controlled 
substances if (a) the accident involved the loss of life, or (b) the driver receives a 
citation under State or local law for a moving violation arising from the accident. 

 
 The alcohol test shall be administered within two hours but not more than eight hours 

after the accident.  If the test is not administered within the two hours, a record stating 
the reasons the test was not properly administered shall be prepared and maintained. 

 
 The controlled substances test shall be administered within 32 hours after the 

accident.  If the test is not administered within 32 hours, a record stating the reasons 
the test was not properly administered shall be prepared and maintained. 

 
 A driver who is subject to post-accident testing shall remain readily available for such 

testing or may be deemed to have refused to submit to testing.  However, this should 
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not be construed to require the delay of necessary medical attention for injured people 
or to prohibit a driver from leaving the scene of an accident for the period necessary 
to obtain assistance in responding to the accident or to obtain necessary emergency 
medical care. 

 
 All employees covered by this policy shall be provided a copy of the post accident 

instructions attached to this policy upon implementation of this policy or before being 
assigned safety-sensitive functions after implementation of this policy. 

 
 Any alcohol or controlled substances test conducted by Federal, State, or local official 

having independent authority for the test (i.e. law enforcement) shall meet the 
requirements for post accident testing if they conform to applicable Federal, State or 
local requirements, and the results are obtained by the County.  If these criteria can 
not be met, the testing required herein shall be conducted. 

 
3) Random Testing:  Covered employees will be subject to random, unannounced 

alcohol and controlled substances testing.  A random alcohol or controlled substances 
test will be administered just prior to the employee performing safety-sensitive 
functions, while the employee is performing safety-sensitive functions, or just after 
the employee has stopped performing safety-sensitive functions.  Some employees 
may be tested more than once in a year, while others may not be tested at all 
depending on the random selection. 

 
 Upon notification of selection for random testing, the employee shall proceed to the 

test site immediately.  The employee’s supervisor shall ensure that the employee is 
released from duty to attend random testing. 

 
 The County may either randomly test covered employees based upon minimum 

percentages required by the FHWA Administrator for the County alone or based on 
the total number of drivers covered by any consortium in which the County may 
participate. 

 
4) Reasonable Suspicion Testing:  Covered employees shall submit to an alcohol and/or 

controlled substances test when a supervisor or other County official, trained pursuant 
to FHWA guidelines, has reasonable suspicion to believe that an employee has 
violated the prohibitions outlined in Section D of this policy, excluding item D.3. 
relating to the position of alcohol.  A determination that reasonable suspicion exists to 
require an alcohol and/or controlled substances test must be based on specific, 
contemporaneous, articulable observations concerning the appearance, behavior, 
speech, or body odors of the employee.  Observations may include indications of the 
chronic and withdrawal effects of controlled substances but not for alcohol.  
Observations must be made during, just proceeding of just after the period of the 
work day that the employee is involved in safety-sensitive functions.  

 
 The alcohol test should be administered within two hours but no later that eight hours 

of the observations.  Documentation shall be prepared to explain the reasons why the 
test was not administered within two hours of the observation. 

 
 A written record shall be made of the observations leading to a controlled substance 

reasonable suspicion test, signed by the supervisor or other County official making 
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the observations, within 24 hours of the observed behavior or before the results of the 
controlled substances test can be released, whichever is earlier. 

 
 No supervisor or other County official shall be enabled to require reasonable 

suspicion alcohol or controlled substances testing unless they have undergone at least 
60 minutes of training on alcohol misuse and at least an additional 60 minutes of 
training on controlled substances use.  The training shall cover the physical, 
behavioral, speech and performance indicators of probable alcohol misuse and use of 
controlled substances. 

 
5) Return to Duty/Follow-up Testing:   A covered employee who has violated any of the 

prohibitions of this policy must submit to a return to duty test before he/she may be 
returned to his/her position.  The test result must indicate an alcohol concentration of 
less than 0.02 or a verified negative result on a controlled substance test.  In addition, 
under the direction of a substance abuse professional, the employee will be subject to 
follow-up testing which is separate from the random testing obligation.  The 
employee will be subject to at least six unannounced drug and/or alcohol test during 
the first year back to safety-sensitive position following the violation. 

 
F. TESTING PROCEDURES 
 
Alcohol testing will be conducted by using an evidential breath testing device (EBT) approved 
by the National Highway Traffic Safety Administration.  Non-EBT devices may be used for 
initial screening test.  A screening test will be conducted first.  If the result is an alcohol 
concentration of less than 0.02, the test is considered a negative test.  If the alcohol concentration 
is 0.02 or more, a second confirmation test will be conducted. 
 
Drug testing will be conducted by urine specimen.  The specimen will be split into two bottles 
labeled as “primary” and “split” specimen.  Both bottles will be sent to the lab.  The urine sample 
will be tested for marijuana, cocaine, opiates, amphetamines and phencyclidine.  If the test is 
positive for one or more drugs, a confirmation test will be performed using 
chromatography/mass spectrometry analysis. 
 
All drug test results will be reviewed and interpreted by a physician before they are reported to 
the employee and then to the County.  With all positive drug tests, the physician (a.k.a. medical 
review officer) will first contact the employee to determine if there is an alternative medical 
explanation for the positive test result.  If documentation is provided and the MRO determines 
that there was a legitimate medical use for the prohibited drug, the test result may be reported to 
the County as negative.  If the urinalysis of the primary specimen tests positive for the presence 
of controlled substances the employee has 72 hours to request that the split specimen be analyzed 
by a different certified lab.  If the lab reports that a negative test was dilute as defined in DOT 
regulations §40.197, the employee will be required to take another test.  No further retest will be 
conducted except as required by the MRO pursuant to DOT regulations §40.197(b) (1).   
 
The specific procedure that will be used to test for the presence of alcohol and/or controlled 
substances, protect the driver and the integrity of the testing process, safeguard the validity of the 
test results, and ensure that those results are attributed to the correct driver are attached to this 
policy. 
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G. COVERED EMPLOYEE OBLIGATIONS 
 
Any employee covered by this policy is required to submit to alcohol and controlled substances 
testing specified in Section E when directed by their supervisor, department head or Human 
Resources Department pursuant to the provisions therein.  Compliance with this requirement is a 
condition of employment. 
 
 
H. REFUSAL TO SUBMIT TO REQUIRED TEST 
 
A covered employee who refuses to submit to any required alcohol or controlled substances 
testing will be treated in the same manner as an employee who tested 0.04 or greater on an 
alcohol test or tested positively on a controlled substances test. 
 
A refusal to submit to an alcohol or controlled substances test required by this policy includes, 
but is not limited to, the following: 
 
 1) A refusal to provide a urine sample for a drug test; 
 

2) An inability to provide a urine sample without a valid medical explanation; 
 

3) A refusal to complete and sign the breath alcohol testing form, or otherwise to 
cooperate with the testing process in a way that prevents completion of the test; 

 
4) An inability to provide breath or to provide adequate amount of breath without a valid 

medical explanation; 
 
5) Tampering with or attempting to adulterate the urine specimen or collection 

procedure; 
 

6) Leaving the scene of an accident without valid reason as to why authorization from a 
supervisor or other County official who can make a determination whether to send the 
employee for a post-accident drug and/or alcohol test was not obtained. 

 
I. CONSEQUENCES FOR VIOLATING POLICY PROHIBITIONS 
 
Violation of any of the prohibitions outlined in Section D of this policy may result in disciplinary 
action, up to and including termination. 
 
If a covered employee is not terminated, the employee: 
 

1) Must be removed from performing safety-sensitive functions; 
 
2) Must submit to an evaluation by a substance abuse professional selected by the 

County.  Upon a determination by the substance abuse professional, the employee 
may be required to undergo a rehabilitation program for his/her alcohol and/or 
controlled substances problem; 

 
3) May not be returned to his/her former safety-sensitive position until the employee 

submits to a return-to-duty alcohol and/or controlled substances test (depending upon 
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which test was failed) which indicates an alcohol concentration level of less that 0.02 
or a negative result on a controlled substances test; 

 
4) Will be required to submit to unannounced follow-up testing after he/she has been 

returned to his/her safety-sensitive position. 
 
Notwithstanding the absence of a reasonable suspicion alcohol test, an employee suspected of 
violating the alcohol prohibitions of this policy shall not be permitted to perform or to continue 
to perform safety-sensitive functions until (a) an alcohol test is administered and the alcohol 
concentration measures less than 0.02, or (b) twenty hours following the determination that there 
is reasonable suspicion to believe that the employee has violated the 
prohibitions of this policy concerning the use of alcohol. 
 
J. ALCOHOL CONCENTRATION LEVELS BETWEEN 0.02 AND 0.04 
 
An employee whose alcohol test indicates an alcohol concentration level between 0.02 or higher 
but less that 0.04 will be removed from his/her safety-sensitive duties, including driving a 
commercial motor vehicle, until the start of the employee’s next regularly scheduled duty period, 
but not less than 24 hours following administration of the test. 
 
K. ALCOHOL AND CONTROLLED SUBSTANCE INFORMATION 
 
Attached to this policy is information concerning the effects of alcohol and controlled substances 
use on an individual’s health, work and personnel life, signs and symptoms of an alcohol or 
controlled substances problem, and resources available to address an alcohol or controlled 
substances problem. 
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COUNTY OF SUTTER 

DOT ALCOHOL AND CONTROLLED SUBSTANCES POLICY POST ACCIDENT 
INSTRUCTIONS 

 
The following actions must be taken by a County driver involved in an accident while operating 
a commercial motor vehicle*: 
 
1. Immediately report accident to law enforcement. 
 
2. Report accident to supervisor, department head or Human Resources Department after 

reporting to law enforcement. 
 
3. Unless directed otherwise by law enforcement personnel, remain at accident site until 

supervisor, department head or Human Resources Department representative arrives. 
 
4. If alcohol or controlled substance testing is determined to be required, accompany supervisor, 

department head or Human Resources Department representative to testing facility and 
submit to testing. 

 
5. If alcohol testing is determined to be required, refrain from consuming alcohol for eight 

hours following the accident or until completion of the alcohol test, whichever comes first. 
  
Nothing in these instructions should be construed to require the delay of necessary medical 
attention for injured people or to prohibit a driver from leaving the scene of an accident for the 
period necessary to obtain assistance in responding to the accident or to obtain necessary 
emergency medical care. 
 
* Commercial motor vehicle is defined as any of the following: 
 

a) A vehicle with a gross combination weight of at least 26,001 pounds inclusive of a towed 
unit with a gross vehicle weight rating of more than 10,000 pounds. 

 
b) A vehicle with a gross vehicle weight of at least 26,001 pounds. 

 
c) A vehicle designed to transport 16 or more passengers, including the driver. 

 
d) A vehicle used to transport those hazardous materials found in the Hazardous Materials 

Transportation Act. 
 
The following actions must be taken by a supervisor, department head or Human Resources 
Department representative: 
 
1. Upon notification of an accident from an employee or other source, proceed immediately to 

accident site. 
 
2. Confer with law enforcement personnel to determine if (a) the accident involved the loss of 

life, or (b) the driver will receive a citation under State or local law for a moving traffic 
violation arising from the accident and either (i) one or more persons involved in the accident 
required immediate medical treatment away from of the accident or (ii) one or more involved 
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vehicles required towing from the scene by a tow truck or other motor vehicle due to 
disabling damage , and (c) if the law enforcement personnel tested or will test the driver for 
alcohol and/or controlled substances. 

 
3. If the answers to both 2(a) and 2(b) above are NO, the driver can be released to return to 

duty. 
 
4. If the answers to both 2(a) and 2(b) above are YES, determine which, if any, tests will be 

conducted on the driver by law enforcement and verify with law enforcement that the test 
results will be available to the County.  If law enforcement will not be both an alcohol and 
controlled substance test or the results will not be available to the County, transport the driver 
to the testing facility for whichever test were not conducted by law enforcement or for which 
the results will not be available to the County.  Arrangements to move the vehicle by another 
employee should be made. 

 
5. If the alcohol test can not be conducted within two hours of the accident or the controlled 

substances test within 32 hours of the accident, a record of why the test was not promptly 
administered shall be made.  If the alcohol test can not be administered within eight hours of 
the accident or the controlled substances test within 32 hours of the accident, the supervisor, 
department head or Human Resources Department representative shall cease attempts to have 
the test conducted. 

 
6. The driver shall be precluded from performing any safety-sensitive functions, including 

operating a commercial motor vehicle, until the alcohol test results are available and indicate 
an alcohol concentration of less than 0.02 and the controlled substances test is available 
indicating a verified negative result.   
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EXHIBIT B (SPECIMEN SUBMISSION PROCEDURES) 
 

COUNTY OF SUTTER 
URINE COLLECTIONS AND DOCUMENTATION PROCEDURES 

FOR DOT REGULATED APPLICANTS AND EMPLOYEES 
CONTACTS 

 

IF YOU HAVE QUESTIONS ABOUT THEN 
o Collection procedures 
o Completion of Chain of Custody 

Form 
o Collection Supplies and 

Documentation Supplies 

o Call Alere Laboratory Specialist 
            (800) 433-3823 
             6 A.M. – 6 P.M. PST 

o Courier fails to pick up specimen o Call Jaime Torres 
            (800) 446-5177 
                           or 

o Call Asha Varma 
            (800) 446-5177 
             8 A.M. – 5 P.M. (Mon. – Fri.) 

o Applicant misses appointment o Call Sutter County Human 
Resources (530) 822-7113 
Margaret Fraumeni,  Jason Claunch 

            or Gina Rowland 
o Applicant/Employee is uncooperative 
o Insufficient urine or no specimen 
o Applicant/Employee did not bring an 

“Alcohol & Drug Testing Requisition 
Form” 

o Account number is incomplete 

o Contact Supervisor who 
accompanied donor to the 
appointment, or if no supervisor uses 
the contact(s) below: 
Contact Sutter County Human 
Resources (530) 822-7113 Margaret 
Fraumeni, Jason Claunch or Gina 
Rowland 

o Tampering or adulteration of 
specimen 

o Contact: Call Alere Laboratory 
Specialist and report problem     
(800) 433-3823 

o Alcohol Test Results o Report to accompanying supervisor 
or call 

o Sutter County Human Resources 
Margaret Fraumeni, Jason Claunch 
or Gina Rowland (530) 822-7113 

o Mail hard copy results to:  
            Sutter County Human Resources 
            1160 Civic Center Blvd., Ste B 
            Yuba City, CA 95993 
             Attention Margaret Fraumeni 

 
 

NOTE:  Information in the remainder of this packet may be outdated at times  –   
please contact Human Resources for specific questions 530-822-7113. 
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SECTION 1:  PROCEDURES FOR COLLECTION AND DOCUMENTATION 
 
COUNTY OF SUTTER Alcohol & Drug Testing Requisition Form 
 
All applicants and employees (or their manager/supervisor) must bring 
the Alcohol & Drug Testing Requisition Form to the collection site.  
(See Forms section of this procedure for a copy of form.)  In the event 
the applicant/employee arrives without a form, provide the supervisor 
with a blank form and require him/her to complete it before collection.  
County of Sutter will provide you with blank Alcohol & Drug Testing 
Requisition Forms for this purpose. 
 
Upon receipt of the form, review all entries carefully to ensure that all 
information has been completed.  If information is missing, you should 
contact the person listed in the “Employee Notified By” section of the 
form and complete the form as directed. 
 
Following collection, you should distribute copies of the form as 
indicated on the bottom of the form.  Give the top copy to the supervisor 
accompanying the donor.  If no supervisor is present (i.e., for pre-hires), 
mail the form to the County of Sutter.  Staple the yellow copy to the 
Chain of Custody Form and send it with the specimen to Alere 
Laboratories.    
 
Split Specimens 
 
County of Sutter requires a split specimen in all types of testing.  A split 
specimen refers to a single urine donation that the collector pours into 
two bottles as described below.  The collector will send both the parent 
specimen and the split to Alere Laboratories in the same shipping 
container. 
 
To split a specimen, the collector pours at least 30 mls of urine from the 
graded specimen donation cup into one specimen bottle and at least 15 
mls of the same specimen into a second bottle. 
 
 



 - 12 -  Rev. 11/2013 
County of Sutter Drug and Alcohol Policy Pursuant to the DOT Regulations 

The bottle containing a minimum 30 mls of urine will be designated the 
parent specimen Bottle A, and the remaining bottle with a minimum of 
15 mls of urine will be designated the split specimen, Specimen Bottle 
B.  The Drug Testing Custody and Control form contains the barcodes 
and security seals for both bottles. 
 
Adulteration or Tampering 
 
When a specimen appears to be adulterated or is out of range 
temperature, the collection site should collect a second specimen and 
send both specimens to Alere.  Collection should be documented on 
separate custody forms, and the collector should indicate in the 
“Remarks” space on both custody documents the reason for the second 
specimen and the barcode identifier number of the other specimen that is 
also being sent to Alere.  In addition, when second collection is required 
due to tampering or out of range temperature, the collection site should 
ensure that Alere and the Medical Review Officer have clear notice that 
two specimens will be received.  To ensure this, the collection site 
should call Alere Collection Management Service and the Medical 
Review Officer and inform them that two specimens will be sent when 
there is tampering.  
 
Sufficient Urine 
 
The DOT requires a minimum 45 mls of urine.  Alere has provided a 
specimen collection cup graded in milliliters to ensure the collector is 
able to recognize the required amount of urine.  If the applicant or 
employee cannot provide sufficient urine, the collector should offer 
liquids not to exceed 24 ounces and allow the employee/applicant to 
wait for up to two hours to provide urine.  If sufficient urine cannot be 
provided, the collection site should notify the Medical Review Officer 
and the County of Sutter. 
 
Restroom Preparation 
 
Prior to collection, the collector is responsible for visually inspecting the 
restroom to ensure that it meets the following criteria: 
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• Bluing agent has been added to toilet or toilet tank 
• At the time of collection, restroom closed to use by persons other 

than applicant 
• Facilities posted against access during collection process 
• Authorized personnel only in the collection area 
• Access to water prevented 

 
Failure to Cooperate 
 
The collector should report failure to cooperate to the County of Sutter 
manager/supervisor.  It is also essential when there is failure to 
cooperate that the actions subsequently taken by the collection site, and 
the directions given by the manager/supervisor be documented in detail 
in the clinic files.  The collection site should retain documentation for 
five years. 
 
Collection and Documentation Supplies 
 
Prior to collection, the collector should ensure that appropriate supplies 
are on hand and should notify Alere Collections Management Services if 
there are any questions.  It is the collection site’s responsibility to order 
supplies to ensure that they are available when needed. To aid in this 
determination, Alere places a slip sheet indicating “Time to Reorder” 
approximately half way down in the chain of custody forms.  The 
collector should place supply orders approximately two weeks in 
advance of when supplies are needed. 
 
The following supplies are required: 
 
• County of Sutter Alcohol & Drug Testing Requisition Form.       

This form is provided by the County of Sutter and is given to 
applicants and employees to bring to the collection site.  Sutter will 
also provide blank forms to each site in case the applicant or 
employee fails to bring the form.  In this case the collection site 
should call the County of Sutter manager who made the 
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appointment and ask for assistance in completing the form.  This 
form must be completed prior to beginning collection. 

 
• DOT Drug Testing Custody and Control Form 

 
• Disposable Specimen Donation Cup 

 The applicant/employee should be allowed to select a wrapped cup 
from the available supply and should be instructed to unwrap the 
cup in the restroom. 

 
• Specimen Bottles and Caps 
 Each bottle can accommodate 60 mls of urine.  The collector 

should unwrap the bottles in the applicants/employees’ presence 
only after the collector has received the specimen and is 
documenting its collection. 

 
• Temperature Strips 

Alere has provided temperature strips in a separate envelope 
included with your supply order.  You should affix the strip to the 
donation cup following collection.  The strip has purposely not 
been affixed before the applicant/employee gives the specimen in 
order to guard against the applicant/employee attempting to alter 
the temperature of the specimen. 
 
The collector should ensure that the strip is placed on the cup 
below the urine line.  When the strip has processed the temperature 
a green triangle appears below the temperature.  If the strip fails to 
register, the collector should affix a second strip to the cup.  If 
there is no temperature reading but the temperature feel “normal to 
the touch”, the collector should call Alere Collections management 
Services and proceed as directed. 

 
• Specimen Enclosure Bags 

Alere provides a dual pocketed enclosure bag which meets all 
courier requirements and is leak proof.  The collector should place 
both specimen bottles in one side of the specimen enclosure bag.  
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The collector should place the appropriate plies (copies) of the 
custody form of specimen enclosure bag and should seal the bag. 
 

• Shipping Seal 
 
Alere’s custody document contains a seal that the collector should 
place on the flap on the outside of the specimen enclosure bag. 
 

• Air bill 
 

Alere provides a completed air bill that should be affixed to the 
outside of the courier pack. 
 
 



County of Suiter DOT Specimen Collection & 
Documentation Procedures 

SECTION 2: PROCEDURES FOR COLLECTION AND DOCUMENTATION 

Unless otherwise noted, all entries referred to in these. procedures should be 
made on the indicated copy on -the Drug Custody and Control Form. 

1. PROVIDE applicant/ employee with explanation of specimen collection procedure.
ANSWER questions before beginning collection; PharmChem recommends you
laminate the following explanation:

a) Donor will wash hands thoroughly under collector's supervision.

b) Donor will need to remove all unnecessary outer garments (i.e., coat,
jacket, sweater, extra socks) before specimen donation.

c) Donor may not take purse, parcels or belongings into the restroom. Donor
should take wallet into restroom. If donor wishes, you will provide a receipt
for belongings if they must be left outside the restroom.

d) Donor will void into the disposable specimen cup until full and will bring the
cup to you immediately after voiding.

e) Donor will flush the toilet when the collector has instructed the donor to
flush the toilet. The toilet should be flushed only after the donor has given
the specimen to you.

f) Collector will inspect specimen and restroom for overt signs of
contamination or adulteration (i.e., blue dye in urine), drug paraphernalia or
bottles, tubes etc. left in the restroom or in waste can. Evidence of
tampering will require the collection of a second (unobserved) specimen.
Both specimens are sent to the lab.

g) Donor will be given the opportunity to wash hands again after collection.

h) Donor must reniain with you while specimen documentation on the custody
forms takes place.

i) Collector will take temperature of specimen using a temperature strip. This
must be done within four minutes of voiding.

j) The collector will split the sample and submit the split and parent specimen
to the laboratory.

rnuntu 
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2. · ASK donor for photo identification.

County or Sutter DOT Specimen Collection & 
Documentation Procedures 

Note:· Acceptable ID is one of the officially issued ID's that bears the donor's
photograph (e.g., driver's license, employer-issued ID, U.S . State Department
passport). If the ID appears to have been tampered with or altered, it is
unacceptable.

· · · 

If donor has acceptable identification, go on to Step 3. 

If donor does not have acceptable ID, inform donor specimen cannot be 
collected without photo ID. 

3. REVIEW entries on Alcohol & Drug Testing Requisition Form to ensure that all
required information has been entered.

o Two Digit Department Number
o Reason for Test

If required information is present go on to Step 4
If any information is missing, call the County of Sutter manager or supervisor 
who made the appointment or accompani�d. the employee to the collection to 
complete the information.· 

4. ENTER in the account number space of the custody document the the TWO DIGIT
Department number to which the employee/applicant i� assigned (Numbers located
on the Alcohol & Drug Testing Requisition Form).

5. ENTER reason for Test on COPY 1.
Note: Reason for Test is provided on the Alcohol & Drug Testing Requisition Form.

6. ENTER Employee ID on COPY 1.

7. ENTER date specimen collected in space provided oo COPY 1.

8. CHECK "Yes" in ."Split Spedmen Collection" tlox. on COPY 1.

9. ENTER donor's name, telephone number including are9 code, and date of birth in
spaces provided on COPY 4.

10. CHECK the Breath Alcohol box on COPY 1 if a Breath Alcohol Test is Required.

11. ASK the donor to wash and dry hands in your presence.

12. ACCOMPANY the donor to the restroom door.

13. GIVE the donor wrapped disposable specime.n cup. INSTRUCT the donor to 

urinate into the cup until full.



County or Sutler DOT Specimen Collection & 
Documentation Procedures 

STOP. W�en you have been handed the specimen, instruct the donor to flush the 
toilet. Go on to Step 14. 

14. INSPECT restroom for possible signs of specimen adulteration (e.g., extra bottles
or other paraphernalia left in the restroom that would indicate adulteration.)

NOTE: Keep the specimen in your possession and in ·view of the donor while you
inspect the restroom.

- - If no signs of �dulteration, go on to Step 15.

- - If signs of adulteration, review findings with collec.lion facility. supervisor. Contact
one of the County of Sutler representatives listed on the front of these procedures.
Collect a second specimen and send both specimens to the laboratory.

. . 

15. DETERMINE if there is sufficient urin_e for testing.

IMPORTANT! Review information in "Sufficient Urine" section in these procedures to 
deterrnii:ie the maximum amount of waiting time between s·pecimen donations if there 
is insufficient urine. 

- - If approximately 45 mis of urine, go right to Step 16.

- - If less than 45 mis of urine:

a) Inform donor more urine is needed.

b) Discard urine from original specimen in donor's presence.

c) Offer donor water or other liquids (up to 24 ounces).

d) Repeat collection within two hours.

NOTE: If donor cannot provide sufficient urine after two hours, notify the 
supervisor. 

1 6. TAKE temperature of urine as follows: 

a. Affix temperature strip to outside of specimen cup, ensuring that urine line on
cup is higher than (above) where strip is placed.

b. Read temperature indicated on strip. Normal temperature is 90° · 100°F. ·

Account IJ 5546 
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County of Sutter DOT Specimen Collection & 

Documentation Procedures 

17. DETERMINE if urine temperature is within normal range (90°-1 OOoF using
temperature strips).

- - If temperature i.? within range and has been read within four minutes of
specimen donation, check "Yes" .in "Specimen- Temperature Within Range"
space on COPY 1. Go on to Step 18.

If temperature is not within normal range and has been read within four
minutes of donation:

a) Check "No". Record actual temperature in the space provided on COPY i.

b) lnform donor that his/her urine temperature is not in the. normal range.
Inform donor he/she may have oral body temperature taken as a verification
of urine temperature.

c) Take oral temperature if donor agrees.

d) Go on to Step 18 if oral temperature and urine temperature are 1.8 degrees
fahrenheit or less apart.

e) Proceed as follows if oral and urine temperature are more than 1.8 degrees
fahrenheit apart:

o Note in "Remarks" space that a second specimen is required.
o Indicate reason for second specimen in "Remarks" space on COPY

1 of Custody and Control Form, Cross reference· Specimen ID
number (barcode number) of secpnd Drug Testing Custody and
Control form that will be used for the second specimen.

o Prepare sep.<;1rate Drug. Testing__ Custody and Control Form for
second specimen with same information as on original form.

o Note in "Remarks" space on second custody form the reason for
the second specimen. Cross reference the specimen ID number
(barcode number) on the custody form used to collect the first
specimen.

o Collect second specimen following all steps in these procedures.
o Submit both specimens to PharmChem.

18. POUR urine into bottles as follows:

o Unwrap two urine bottles and caps in the presence of the specimen donor.·

o Pour urine into first bottle until it is one half full ( 1 /2 bottle equals
approximately 30 mis).
Note: A minimum of thirty (30) mis is required for the parent specimen.



County of Sutter DOT Specimen Collection & 

Documentation Procedures 

POUR urine into bottles as follows: (Continued) 

o Pour urine into second bottle until it is at least one third full (1 /3 bottle equals
approximately 15 mis).

Note: A minimum of fifteen (15) mis is required for a split.

o Place caps tightly on both bottles.

19. PEEL barcode label from Drug Testing Custody aod Control form. AFFIX barcode
vertically on specimen bottle. PEEL second barcode label from form and AFFIX
vertically to the split specimen bottle.

20. PEEL Security Seal A from.Drug Testing Custody and ControUorm. AFFIX seal
over top and down sides of .bottle containing parent specimen. PEEL Security
Seal B from form. AFFIX seal over split specimen.

21. ASK donor to initial and date both security seals t0 verify his/her urine is in
specif.llen bottles.

22. ASK donor to verify specimen identifier numbers (i.e., barcode numbers) on
bottles, on seals and on Drug Testing Custody and Control form are identical.

23. READ and SIGN name on collector certification. S:tatement on COPY 1. PRINT
name in addition to signature.. ENTER month/day/year and time of collection.

24. ASK donor to read and sign "Donor Certificati<;>il" statement on COPY 4.

25. COMPLETE Purpose of Change information on COPY 1 ..

26. PLACE parent and split specimen in the same pocket of specimen enclosure bag.

27. PLACE COPYS 1, 2, and 3 of Drug Testing Custody and Control form in separate
.pocket of specimen enclosure bag.

28. TEAR OFF COPY 5 of Drug Testing Custody and Control form ar:id give to donor.
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County or Sutler DOT- Specimen Colleclion & 

Oocumenlalion Procedures 

29. WRITE the "Time Out" on the Alcohol� Drug Testing Requisition Form and PLACE
Yellow Copy of the requisition form with the Custody & Control Form to be sent
to Laboratory. SEAL specimen enclosure bag.

30. PEEL Shipping Custody Seal from COPY 1 of Drug Testing Custody and Control
Form and place over top of sealed flap of specimen enclosure bag or box.

31. DATE and INITIAL_Shipping Custody Seal on box.

32. ADVISE donor of the following:

0 The County of Sutler Medical Review Officer (MRO) will send the outcome of the 
test (pass or fail) to the appropriate source at County of Sutter. 

o The Medical Review Officer will contact the donor if any further information
is needed to clarify or interpret laboratory test results.

o If the donor is contacted, the Medical Review Officer may ask about
prescription and/or over-the-counter medications taken within the 30 days
preceding specimen collection. Thus, the donor may want to list on the back
of his/her copy of the Drug Testing Custody and Control form any prescription
drugs or ov_er the counter medications taken. This list is a "memory jogger"
for the donor and is not to be revealed to the collector or employer.

33. THANK donor for keeping appointment. DISMISS donor.

34. Pl.ACE specimen in locked or secure storage until courier pickup.

35. DISTRIBUTE remaining copies ·of the Drug Testing Custody and Control forms as
follows:

o Fax COPY 4 to the Medical Review Officer whose name, address, and box
number appear on the Custody form. The fax number is 213-936-9 681.

o Mail COPY 7 to County of Sutter Employee Relations Department.

o Retain COPY 6 for clinic files.

36. PLACE all specimen endosure bags into the same Courier Pak.

37. COMPLETE courier log book indicating the number of specimens to be sent to
PharmChe[)l.

" ____ ,,.,, JJ 5546 



38. SEAL courier pak � AFFIX courier label to front.

39. GIVE courier pak to the courier driver.

County of Sutter DOT Specimen Collection & 

Documentation Procedures 

40. VERIFY that driver signs log book acknowledging pickup of specimens
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